
AGENDA ITEM c40 
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CITY OF LODI 
COUNCIL COMMUNICATION 

AGENDA TITLE: 

MEETING DATE: March 19,2008 

PREPARED BY: 

Adopt Resolution Authorizing Destruction of Certain Citywide Records 

Randi Johl, City Clerk 

RECOMMENDED ACTION: Staff recommends adoption of the proposed resolution authorizing 
the destruction of certain citywide records in accordance with the 
Government Code and the City's Records Management Policy. 

Section 34090 of the California Government Code provides for the 
destruction of certain City records with the approval of the legislative 
body by resolution and the written consent of the City Attorney. In 

addition, the City Clerk's office coordinated and compiled a listing of citywide records to be destroyed 
from the various departments pursuant to the City's Records Management Program and Policy (2007), 
which specifically provides for the annual destruction of said records in accordance with the Secretary of 
State's Records Retention Guidelines. 

FISCAL IMPACT: None 

FUNDING AVAILABLE: Not applicable. 

BACKGROUND INFORMATION: 

Randi Johl 
City Clerk 

n 

Randi Johl 
City Clerk 

Attachments 

APPROVED: < 

B l a i r m  City Manager 



City of Lodi 

PURCHASE ORDERS 
BLANK PURCHASE ORDERS 
BLANK U T I L I T Y  B I L L S  

AUTHORITY TO DESTROY OBSOLETE RECORDS 

1/01/92 - 12/31/00 MSC WARFHOUSE 32 
MSC W A W S F  3 
MSC WARFtlOUSF 1 

1 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Note Documenls wdl be reviewed for histoncal value and. if aRRlicab/e. retained in the archwes 
Documents involved in litiqalron or Dendrna audit will not be destroved 

' '1 / 
Department Head: L,&ndM -4G/M/W)/7 J Date: 3- /9*@r 
City Clerk: u Date: 

Consent is hereby given to destroy the above-listed records: 
3. c .~ Date:> 1 / c / ~  

'. ... . /  
Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

*Signature certifies a Civ Attorney assessment that records are not relevant to existing or anticipated litigation 



,--. 
RESOLUTION NO. 2008-44 

A RESOLUTION OF THE LODl CITY COUNCIL 
AUTHORIZING DESTRUCTION OF CERTAIN CITYWIDE RECORDS 

WHEREAS, in accordance with Government Code Section 34090, the City Clerk 
and City Attorney have filed written consent to the destruction of certain Citywide 
records as specifically set forth in the attached inventory marked as Exhibit A, and 
thereby made a part hereof. 

NOW, THEREFORE, BE IT RESOLVED by the Lodi City Council that: 

1. The records heretofore identified are no longer required. 

2. The Lodi City Council finds that the City Clerk and City Attorney have 
given written consent to the destruction of the records inventoried on 
Exhibit A attached hereto and the destruction of those records is hereby 
authorized. 

Dated: March 19, 2008 ________________________________________---------------_----------- ________________________________________--------------------------- 

I hereby certify that Resolution No. 2008-44 was passed and adopted by the City 
Council of the City of Lodi in a regular meeting held March 19, 2008, by the following 
vote: 

AYES: COUNCIL MEMBERS - Hansen, Hitchcock, Johnson, Katzakian, 
and Mayor Mounce 

NOES: COUNCIL MEMBERS - None 

ABSENT COUNCIL MEMBERS - None 

ABSTAIN: COUNCIL MEMBERS - None 

& City Clerk 

2008-44 



City of Lodi 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Note: Documents wi// be reviewed for historical value and, if amlicable, retained in the archives. 
Documents involved in litisation or pending audit will not be destroyed. 

I I I 

DepartmentHead: 

City Clerk: Date: 

, / 7 - ,.p c... ,., Date: l , fTJ /c>  7 
I -- 

Consent is hereby given t 

'City Attorney: 

ve-listed records: 

Date: 31 io I C6 
Destruction Completed By: 

Printed Name Signature Date 
Attachment A - Form 4 (Authority to Destroy Records) 

'Signature certifies a CW Attorney assessment that records are not relevanf to existing or anticipated litigation. 



City of Lodi 

Division: City Attorney 

Record Series Title 
(Same as Retention Schedule) 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

I I Date: TBD 

2 , l C L L L k L  

Box No. 
I Signat%qr Prepared By: Peggy Nicolini 

Dates of Records Storage LocatiodJ U 
(From and To) 

n-tp fii.== .-i.-~.=rl 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Note: Documents will be reviewed for historical value and, if applicable. retained in the archives. 
Documents involved in litiaation or pendinq audit will not be destroyed. 

Denartmerit: Administration I Date: 1/14/08 I Total No. of Pages: 1 Proposed Destruction I 

Dockter v.City of Lodi 

Henson v.City of Lodi 
Miers v, Cjtv nf I nrli 

Ghandar v.Cityof Lodi 
AK 

I . I  - - - -  I - - . . - -. I 

March 11,2005 I City Hall Vault I 
h n a v f i  7nn5 I Citv Hail Vault I 

. 
. .yi l21,2005 I City Hall Vault 1 

. i a n ~ ~ ~  I 20175 I City Hall Vault 1 

Firefighters v. 
ned City Hail Vault May 9,2005 

Picazo 
Nelson v. City of Lodi 
Quesada v. COL _ _  ~ 

April 12, 2005 
April 4, 2005 

City Hail Vault 
City Hall Vault 

Smalley v. COL 
Thalken v. COL 

2 om - 
Department Head: Date: kk, 7.  
City Clerk: Date: 

- 
Feb. 8,2005 City Hall Vault 
May 5, 2005 City Hall Vault 

Consent is hereb iven to destro the bove-listed, records: h 2% ?\P 
*City Attorney: Date: 47 

Y 

Destruction Completed By: 

Printed Name Signature Date 
Attachment A - Form 4 (Authority to Destroy Records) 

'Signafure certifies a CiW Alforney assessment fhat records are not relevanf lo existing or anticipated litigation, 



City of Lodi 

Ciiy Clerk 
Division: 
Elections &Operations 

Record Series Title 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Note: Documents will be reviewed for historical value and. if apolicable. retained in the archives. 
Documents involved in ljtjqation or DeIJdha audit wi/l not be destroved. 

i Deoartment: I Date: I Total No. of Pages: 1 Proposed Destruction I 
1/7/08 I I Date: TBD 
Prepared By: Jennifer Perrin & 
Corina Farnsworth 

Signature: 

Dates of Records I Storage Location 1 Box No. 
(Same as Retention Schedule) 

Precinct Lists and Maps from the 
County Registrar of Voters (NOTE: 
Originals are maintained by San Joaquin 
County Registrar of Voters Omce) 
City Council Calendars and City 

(From and To) 
2005 and prior City Clerk Vault 

2005 and prior City Clerk's Oftice 
CounciliCity Clerk Travel 
City Council and City Clerk's 
Office general correspondence 
Citv Council meeting Dackets 
(NO'TE: These records h i i e  been 
scanned, indexed, and are accessible in 

2005 and prior 

2005 and prior 

City Clerk's Office 

City Clerk Vault 

Shirtsleeve Session meeting ] 2005andprior 1 City Clerk Vault 
packets 
(NOTE: These records have been I 
scanned, indexed, and are accessible in 
the City's e-records system) 
Notice of Public Hearings 
Legal AdvertisinglProof of 
Publications 
Weed Abatement Files 
City Council Audio & Video Tapes 
AdministrationlCampaign 
Statements and Conflict of 

2005 and prior 
2003 and prior 

2005 and prior 
2006 and prior 
2002 and prior 

City Clerk's Office 
City Clerk's Vault 

City Clerk's Office 
City Clerk's Office 
City Clerk Vault 

Interest 
Candidate Statements I 2003 and prior I City Clerk Vault I I 

Nomination PaDers I 2003 and Drior I Citv Clerk Vault I 

Date: .','[d] @ 
- -  

. -_ Department Head: 
\; 

City Clerk: Date: 

Attachment A - Form 4 (Authority to Destroy Records) 

'Signature cedifies a City Attorney assessment that records are not mlevant to existing or anticipated litigation. 



City of Lodi 

Consent is hereby given to destroy the above-listed records: 

*City Attorney: Date: ,J > 2. 1 /ij jeJ 
-1 __ 

u 
Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

'Signature certifies a City Attorney assessment that records are not relevant to existing or anticipated litigation 



City of Lodi 

Department: Date: 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

Total No. of Pages: 
1 Date: TED 

Proposed Destruction 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyedldisposed of. 

Note: Documents will be reviewed for historical value and. if applicable. retained in the archives. 
Documents involved in litiaation or pendina audit will not be destroved. 

Internal Services 

Division: Human Resources 

Record Series Title 

January 30,2007 \ 

\ r l  
n /\/G-- Prepared By: Dean Gualco Signature: 

Dates of Records I Storaae Location '- I ' bo'r No. 

1 December31,2002 1 25 E.Pine Street 
Employment Files I All files Drior to 1 Garage 1 16-20 

1 (Terminations) I December 31, 1994 I 25 E.Pine Street 

Department Head: c% Date: 3 - / 3 - f i d  ,' 
City Clerk: Date: 

Consent is hereby given to destroy the above-listed records: 

Date: 3/&/- 
Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

3ignalvre certifies a Cify Anorney assessment that records are not relevant lo existing or anlicipaled litigation. 



City of Lodi 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyedldisposed of. 

Note: Documents will be reviewed for historical value and, if aRpliCable. retained in the archives. 
Documents involved in litiqation or Rendinq audit will not be destroved. 

. .  Department Head: . 2T-m I 'z . '.*'- rpl'M Date: 1 - ,A i/ -C5' 
/ 

k... 

City Clerk: Date: 

Consent is hereby given to destroy the above-listed records: 

Attachment A - Form 4 (Authority to Destroy Records) 

'Signature certifies a City Attorney assessment that records are not relevant to existing or anticipated litigation. 



City of Lodi 

*City Attorney: Date: 31 l O l 0  

Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

'Signature ceiifles a City Attorney assessment that records are not relevant to existing or anticipated litigation. 



City of Lodi 

Department: 
Finance 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

Date: Total No. of Pages: Proposed Destruction 
1 I 1  8/08 1 Date: FED 

Enforcement Technology 
Parking Balancing Reports 
Lodi Downtown Business 
Partnership Collections 
Miscellaneous Receivables 

Contract 
Correspondence I July 2003-June 2004 I Finance Basement I 

July 1993-June 2002 Finance Basement 

July 1999-June 2002 Finance Basement 

Julv 2001-June 2002 Finance Basement 

I Deposit Refunds I July 2000-June 2002 I Finance Basement I 

Returned Checks 
Pet License Applications 

July 2002-June 2004 Finance Basement 
July 1998-June 2002 Finance Basement 

Date: / h L f  Department Head: -&.A+ w ,  && 
Y 

City Clerk: Date: 

Consent is hereby given to destroy the above-listed records: 

*CityAttorne$: \ , S.-..' -'~- Date:, 5\1iiiil@ 
-. - 4 ' 2  

i 
Destruction Completed By: 

Attachment A - Form 4 (Authority to Destroy Records) 

'Signature cerfifies a City Attorney assessment that records are not relevant to existing or anticipated litigation. 



City of Lodi 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

‘Signature certifies a City Anomey assessment that records are not relevant to existing or anticipated litigation. 



City of Lodi 

Department: Date: Total No. of Pages: 
internal Services 01-29-08 1 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

Proposed Destruction 
Date: TBD 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Note: Documents will be reviewed For hisfoffcal value and. if amkable, retained in the archives. 
Documents invohed in litigation or pending audit will not be destroved. 

Division: Financial Services 
Record Series Title 

Prepared Cory Wadlow By: R/22JbP 
Dates of Records I Storaae Location I Box No. 

Edit 
Accounts Payable Edit Report 
Collectors Daily Reports 
Misc. Journal Entries 
Wire Transfers 
Inventory 

Department Head: *i. / Z& Date: 
!Y' 

2004-2005 Finance Basement 
2004-2005 Finance Basement 
2001-2002 Finance Basement 
2004 Finance Basement 
2003-2005 Finance Basement 

City Clerk: Date: 

Consent is hereby given to destroy the above-listed records: 

Atfachment A -Form 4 (Authority to Destroy Records) 
Signature certifies a Ciiy Attorney assessment that records are not relevant to exislrng or anticipated litigation. 



City of Lodi 

u 
Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

signature cerMTes a City Attorney assessment that nco& are not relevant to existing or anticipated litigation. 



City of Lodi 

PURCHASE ORDERS 1/01/92 - 12/31/00 MSC WAREHOUSE 37 
BLANK PURCHASE ORDERS MSC WARFHOUSE 3 
BLANK U T I L I T Y  B I L L S  MSC WAREHOUSE 3 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Note Documents will be reviewed for histoncal value and, i f  applicable, retained in the archive_s_ 
Documents involved in fitiqation or pending audit will not be destroyed 

I 
1 

Total No. of Pages: Proposed Destruction 
1 Date: TBD 

Department Head: Date: 7- /q-oF 
, /  

City Clerk: I Y  Date: 

Consent is hereby given to des 

*City Attorne Date: a 

e above-listed records: 
3 .. I'j . C'B 

-.. . -1 
Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

Signature certfies a City Attorney assessment lhal records are not relevant to existing or anticipated li%galion. 



City of Lodi 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Note: Documents will be reviewed for historical value and, if apolicable. retained in the archives. 
Documents involved in litioation or Dendin0 audit will not be destroved. 

Department Head: 

City Clerk: Date: 

Consent is hereby given to destroy the above-listed records: 

Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

'Signature certifies a City Attorney assessment that remds are not relevant to existing or anticipated litigation. 



City of Lodi 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

The belowlisted department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Note: Documents will be reviewed for historical value and, if aoolicable. retained in the archives. 
Documents involved in liticration or pendina audit will not be destroved. 

/ I  I I 

City Clerk: Date: 

above -listed records: 

Date: 3) !file 
-'u 

Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

'Signature certfies a Cify Attorney assessment that records are not relevant to existing or antlcipatedlitigation. 



City of Lodi 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyedldisposed of. 

Note: Documents will be reviewed for historical value and, if aoiolicable. retained in the archives. 
Documents involved in litisation or Dendinq audit will not be destroved. 

Storage Locatio 

City Clerk: Date: 

Consent is hereby given to destroy the above-listed records: 

Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

'Signafure certifies a CiV Attorney assessment that records are not relevant to existing or anticipated Iitig8tion 



City of Lodi 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

Laborers 
Human Resource - Summer 
Apps 
Human Resource -Summer 
Youth Employees 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyedldisposed of. 

Note; Documents will be reviewed for historical value and, if amlicable. retained in the archives. 
Documents involved in litiqation or pendinq audit will not be destroyed. 

1981 MSC Server Rm 94028 

1983 MSC Server Rm 94028 
,i 

Consent is hereby given to destroy the above-listed records: 

Date: 3\/b/(p, 
Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

'Signalure certifies a City Attorney assessment that remids are not relevant lo existing or anticipated litigation 



City of Lodi 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyedldisposed of. 

Note: Documents will be reviewed for historical value and. if applicable, retained in the archives. 
Documents involved in litiaafion or pendina audit will not be destroyed. 

Return to Duty Slips 
Finance -Purchase Orders , 

PO2 * -. +-- 1 Finance-Purchase Orders 10/1994-6/2001 ! MSC Server Rm 1 

1 Human Resource-Personnel 2002-2003 MSC Server Rm P4 ' -- Pa roll Cards & Time I- Sheets 

_I 
L- 

Department Head x , j L L  ] I  

City Clerk 

Consent IS hereby given to destroy the above-listed records: 

Date:- 
/ 

*City Attorney:, \ 

Destruction Completed By: 
LU 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

'Signature certfies a City Attorney assessment that records are not relevant lo existing or anticipated litigation. 



City of Lodi 

PW Streets-Southern Pacific 
Railmid 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Note: Documents will be reviewed for historical value and. if aRDliCable. retained in the archives. 
Documents involved in litiqation or Rendinq audit wil/ not be destroyed. 

1993 MSC Server Rrn 94D 
I 

City Clerk: Date: 

Consent is hereby given to destroy the above-listed records: 

' 

*City Attorne Date: 31 /b/m 
-.\. j 

Destruction Completed By: 

Printed Name Signature Date 
Attachment A - Form 4 (Authority to Destroy Records) 

'Signature certfies a City Attorney assessment that records are not relevant to existing or anticipated litigation 



City of Lodi 

PW Streets-Landscaping 
Finance-Transfer of Charges 
Finance-Receipts 
Finance-Receipts 
Finance-Trans. Analysis 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

The below-listed department records have been retained in accordance with the 
City’s Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City’s Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

- 
1992-1 995 MSC Server Room _ _ _  

1994 MSC Server Room ._. 

1992 MSC Server Room ._. 

2001 MSC Server Room __ 
- 

... __--_ 1994- 1998 MSC Server Room 

Note Documents will be reviewed for historical value and, if apiolicable. retained in the archives 
. Documents involved in litiaation o r p e n d q  audit will not be destroyed 

Reports 
Public Works-Inventory 
Finance -Accounts Payable 
Public Works - Reports 

Record Series Title 

I 
- 

1994-1995 MSC Server Room ___ 
1989-1990 MSC Server Room .__ 

2002 MSC Server Room ___ 
Finance - Accounts Payable 
Finance - Accounts Payable 
Finance -Accounts Payable 
Public Works - lnventorv 

1989-1991 MSC Server Room ___ 
1989/1990-11/1994 MSC Server Room _-. 

MSC Server Room ___ 
1997.1998. & 1999 MSC Server Room ___ 

7/1994-6/1989 

I ,c 
Department Head: t j  Ajub& ate:- ‘ / W O  5 

City Clerk: Date: 

Consent is hereby given to destroy r the above-listed records: 

Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

‘Signature certifies a City Attorney assessment that records are not relevant to existing or anticipated litigation. 



City of Lodi 

AUTHORlTY TO DESTROY OBSOLETE RECORDS 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Note: ~ Documents ~ will be reviewed for historic~l value and. if apo/icab/e. retained in the archives, 
Documents involved in litisat;o~orpend~..audit ~. will not be degt@y& 

- 
TotaiNo. of Pages: 1 Proposed Destruction 

Date: TBD -1 Date: 1/7/08 
~ 

1 Division: 1 Preoared Bv: Sandra Braae I Sianature: I 3 
hc- mcctc, 

" Bod'No. 
(Same as Retention Schedule) 1 (From and To) I I 
Pavroll documents 1 Jan-Dec 2004 1 Sandra's file cabinet 1 

City Clerk: Date: 

Consent is hereby given to destroy the above-listed records: 
~\ 

\ ) -  Date: '3 I b/UJ 
. .)) , 

*CityAttorneyl '., 
Destruction Completed By: 

Printed Name Signature Date 

Attachment A -Form 4 (Authority to Destroy Records) 

'Signature certifies a City Attorney assessment that records are not relevant to existing or anticipated litigation. 



Department: Fire Date: 1/9/2008 Total No. of Pages: 1 Proposed Destruction 
Date: TBD - 

Division: Administration Prepared By: Linda Hoover Signature: ,d&/&*.&lj 
Record Series Title Dates of Records Storage Location Box No. 

(Same as Retention Schedule) (From and To) 
Acct‘s. Payable 2005 Fire Admin. 1 

City Clerk: Date: 

Consent is hereby given to de 

’City Attorney: , ., . Date: ”,< l5/uj 

Destruction Completed By: 

Printed Name Signature Date 

the above-listed records: 

L.~, i 

Attachment A - Form 4 (Authority to Destroy Records) 

‘Signature certifies a City Attorney assessment that records are not relevant to existing or anticipated litigation. 



City of Lodi 

AUTHORITY TO DESTROY OBSOLETE RECORDS 

The below-listed department records have been retained in accordance with the 
City's Records Management Program Policy and Procedures and with applicable 
federal and state laws as set forth in the City of Lodi Retention Schedules. In 
accordance with the City's Records Management Program, with the consent of 
the Department Head, and upon written approval of the City Clerk and City 
Attorney, these records will be properly destroyed/disposed of. 

Note: Documents will be reviewed for historical value and, if applicable. retained in the archives. 
Documents involved in litiqation or pendinq audit will not be destroyed. 

Department Hea 

City Clerk: Date: 

Consent is hereby given to destcoy the above-listed records: 

Destruction Completed By: 

Printed Name Signature Date 

Attachment A - Form 4 (Authority to Destroy Records) 

'Signature certmes a City Attorney assessment that records are not relevant to existing or anticipated litigation. 




